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Democratic Primary Election Forms 

 

Before Polls Open  

D Judge Begin filling out Statement of Compensation and Oaths Form 

 Begin filling out Verity Reconciliation Log 

 Fill out Main Envelope - White 

     Keep Main Envelope, Verity Reconciliation Log, Printer Ballot Control, 
Scanner/Ballot Counter, & Verity DUO initial tapes, device report paper tapes 
together at your poll location.  

 Fill out Envelope 2 - Yellow 

Scan := 
Scanner/Ballot 
Counter 
 
Print := Printer 
Ballot Control 
 
Duo Standalone := 
ADA device 

    Keep Envelope 2, Statement of Compensation & Oath, Oath of Assistance, 
Oath of Interpreter, Ballot Box Seal Log, & Ballot & Seal Certificate – Scan, 
Print, and Duo Standalone together at your poll location.  
 
Verify Scan, Print, and Duo Serial Numbers match Ballot & Seal Certificate. 
Initial each entry. 
Verify Seal Numbers on vDrive Scan, Print, DUO match Ballot & Seal 
Certificate. Initial each entry.  
 
Verify Ballot Box seals match Ballot Box & Seal Log entries. Initial each entry. 
 
Locate Notice of Total Number of Voters, and attach to entrance door of poll 
location. 

Optional Fill out Envelope 3 – Pink – This is your envelope to keep with a bottom copy of 
the Statement of Compensation  

 Locate Democratic Party County Convention notices and set a stack of them 
next to the ballot printer. 

 Locate White Envelope Provisional Ballots, List of Provisional Voters Log, 
Provisional Ballot Envelopes, and Provisional Notice to Voters forms 9-1 & 9-2 

 Locate Gold Envelope Spoiled Ballots, Register of Spoiled Ballots, Spoiled 
Ballot Log 

 Locate Gold Envelope Canceled Ballots, Register of Surrendered Ballots by 
Mail, Request to Cancel Ballot By Mail forms 

 Sign beginning count tapes for the Verity DUO, Scanner/Ballot Counter, and 
Ballot (printer) Control. Democratic and Primary Judges sign the tapes.  

 Put signed tapes, device report tapes into Main Envelope 

Shared with R Judge Assist with poll location set-up – same as a general election 

After Polls Open  

D Judge Update Number of Democratic voters on Notice of Total Number of Voters at 
times specified on form 

If Needed – this is to 
save paper, don’t fill 
it out until it is 
needed 

Fill out Gold Envelope Spoiled Ballots if there are any spoiled Democratic 
ballots 
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     Keep Gold Envelope, spoiled ballots, Register of Spoiled Ballots, Spoiled 
Ballot Log, Poll Pad tickets for voters who switched from Democratic to 
Republican ballots together at your poll location. 

If Needed – this is to 
save paper, don’t fill 
it out until it is 
needed 

Fill out White Envelope Provisional Ballots if there are any provisional 
Democratic ballots 

 For each Democratic Party provisional voter, have the voter complete Affidavit 
of Provisional Voter. This is on the green provisional envelope. 

 For each Democratic Party provisional voter, fill out “To Be Completed by 
Election Judge”, date, and sign. This is on the green provisional envelope. 

      Keep White Envelope Provisional Ballots, List of Provisional Voters Log, 
completed green Provisional Ballot Envelopes, and Receipt from Ballot Print 
Control unit, signed by voter, together at your poll location. 

     Keep Notice to Provisional Voter (Form 9-1) and Notice to Provision Voter 
with Unacceptable Id (Form 9-2) with the unused provisional affidavit 
envelopes 

If Needed – this is to 
save paper, don’t fill 
it out until it is 
needed 

Fill out Gold Envelope Canceled Ballots if there are any canceled Democratic 
ballots 

     Keep Gold Envelope, Canceled Vote by Mail (VBM) ballots, Canceled VBM 
Requests, Register of Surrendered Ballots by Mail, Poll Pad tickets for voters 
who switched from Democratic to Republican ballots together at the poll 
location. 

If Needed – this is to 
save paper, don’t fill 
it out until it is 
needed 

Fill out Oath of Assistance Form if there are any Democratic Party voters 
requiring assistance. Keep Oath of Assistance Form with Envelope 2 – Yellow 
 
Fill out Oath of Interpreter Form if there are any Democratic Party voters 
requiring assistance. Keep Oath of Interpreter Form with Envelope 2 - Yellow 

  

Shared with R Judge Envelope 4 Grey will be used by the Republican Judge. It contains forms such 
as Statements of Residence that are completed before we know if someone 
wants a D or R ballot. 

Shared with R Judge Statements of Residence 

Shared with R Judge Registration Omissions List 

Shared with R Judge Gold Envelope Reasonable Impediment Declarations Envelope will be used by 
the Republican Judge. It contains form that is completed before we know if 
someone wants a D or R ballot. 

Shared with R Judge Reasonable Impediment Declaration 

After Polls Close  

D Judge Sign Scanner/Ballot Counter, Printer Ballot Control, and Verity Duo tapes for 
Democratic Party. 

 Put Printer Ballot Control count and Verity Duo tape in Main Envelope.  
The SIGNED Scanner/Ballot Counter tape is left with the Scanner/Ballot 
Counter – DO NOT REMOVE. 
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 Complete Ballot & Seal Certificate with Number of Ballots Cast (SCAN): This 
number comes from the Scanner/Ballot Counter paper tape. Log total ballots 
cast, Republican ballots cast, Democratic Party ballots cast. 

There are not 
separate seals for 
each party.  
 
There is a separate 
Ballot Box Seal Log 
for each party. 

Prepare Scanner/Ballot Counter for transport. Add a Seal to the handle. 
At the top of the Ballot Box Seal Log, enter the Scanner/Ballot Counter Seal # 
and initial. (There is no field for this item on the Ballot Box Seal Log). 
 
Prepare Ballot Transfer Bag for transport. Add a Seal to the closure zipper. 
Update the Ballot Box Seal Log with the Ballot Transfer Bag Seal # and initial. 
 

 Complete Ballot Box Seal Log. 

 Complete Verity Reconciliation Log for Democratic Primary Voters and Ballots 

 Complete Statement of Compensation and Oaths Form 

 Double-check that all forms are signed, dated, and have correct poll location. 

 Put forms in correct envelopes 

 Envelope 3 – Pink is YOUR envelope to keep with backup information 

 Put all other envelopes in the Election Kit (aka pizza box) 

 Return Election Kit with Democratic Party forms & envelopes to Courthouse. 

Shared with R Judge Disassemble & put poll pad in case. 
 
Return poll pad(s), Scanner/Ballot Counter, ballots in sealed ballot transfer bag 
to Courthouse 
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Statement of Compensation and Oaths 

D Judge will administer oath and check-in D workers on this form.  

The R Judge will have their own SEPARATE Statement of Compensation and Oaths form.  

Oath can be administered to all workers (R &D) at the same time. 

Before Polls Open - Begin Administer Oath to Democratic Election Workers 

 Fill out PCT # (1A, 1B, 1C, … 4E) 

 Authority Conducting Election: Van Zandt County Clerk 

 Date: Election Date 

 Type of Election: Democratic Party Primary 

 Check-in Workers (Name, SS#, Signature, Time-in) 

  

After Polls Close - Complete Check-out Workers (Time-out) 

 Sign Form 

 Put Original Form (top sheets) in Envelope 2 (Yellow) 

 Put Copy of Form (bottom sheet) in Envelope 3 (Pink). The Pink 
envelope contents are YOUR copy as a backup. 
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Verity Reconciliation Log 

This form provides a reconciliation between the number of Democratic Party voters, Democratic Party 

ballots, and Democratic Party ballots scanned, spoiled, and issued as provisional. 

The Poll Pad will have a count of voters requesting Democratic ballots and Republican ballots. 

Before Polls Open - Begin Fill out Election Name: Democratic Primary 2024 

 Date: Election Day 

 Polling Place Location: Pct #, Name of Location 

 Preparer’s Initials: 

 Open Polls: Scan Open Poll Report # of ballots (should be 0) 

  

After Polls Close - Complete Close Polls: Scan End of Day Ballot County for Democratic 
ballots (number of Democratic ballots scanned) 

 Number of Democratic Voters checked in (from Poll Pad) 

 Total Unscanned ballots (spoiled, provisional, damaged) 

 Sign and date form 

 Put Form in Main Envelope 
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Ballot Box Seal Log 

This form documents the transfer of the ballot box and scanner/ballot counter to and from the poll 

location. 

Before Polls Open - Begin Verify Polling Place Name 

 Date: Election Day 

 Verify seals on the ballot box against the Ballot Box Seal Log. 
Initial each verified entry. 

  

After Polls Close - Complete Prepare the ballot box for transfer. Attach a seal to the 
closure/zipper 

There is not a separate seal for 
each party; each party completes a 
Ballot Box Seal Log 

Update the Ballot Box Seal Log with the ballot box seal #. Date 
& initial entry. 

 Prepare the scanner/ballot counter for transfer. Attach a seal to 
the handle. 

 Update the Ballot Box Seal Log with the scanner/ballot counter 
seal #. Write it on the top of the form, add date, & initial; there 
is not a field for it on the Ballot Box Seal Log. 

 Sign and have a witness sign. 

 Put Form in Envelope 2 - Yellow 
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Ballot & Seal Certificate – Scan, Print, and Duo Standalone 

This form documents the transfer of the scanner/ballot counter, printer ballot control device, and the 

Duo Standalone to and from the poll location. 

 

Before Polls Open - Begin Verify Polling Place Name 

 Verify Scan, Print, and Duo Standalone serial numbers against 
the Ballot & Seal Certificate serial numbers. Initial each verified 
entry. 

 Verify vDrive Scan, Print, and Duo Standalone seal numbers 
against the Ballot & Seal Certificate vDrive seal numbers. 
Initial each verified entry. 

  

After Polls Close - Complete Update the Number of Ballots Cast with the numbers from the 
Scanner/Ballot Counter paper tape. Initial the entry. 
For primaries, list total number cast, Republican votes cast, 
Democratic Party votes cast. 
For general elections, list total number cast. 

 Sign and have a witness sign. 

 Put Form in Envelope 2 - Yellow 
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Notification of Total Number of Voters 

This form is posted and updated periodically with the number of Democratic Party voters. 

 

Before Polls Open - Begin Post notice on entrance to polling location 

  

After Polls Open - Update Periodically update notice with number of Democratic Party 
voters 

  

After Polls Close - Complete Sign form 

 Put Form in Envelope 2 - Yellow 
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Register of Spoiled Ballots, Spoiled Register Log 

 

The Register of Spoiled Ballots and Spoiled Ballot Log is a list of spoiled Democratic Party ballots. If 

someone requests a Democratic ballot but really wanted a Republican ballot:  spoil the Democratic 

ballot, but add a notation that the voter switched to a Republican ballot. Put the poll pad ticket for this 

voter into the spoiled ballot envelope. 

 

When needed - Begin  

   Register of Spoiled Ballots Fill out Type of Election: Democratic Primary 2024 

 Date: Election Day 

 Polling Place Location: Pct #, Name of Location 

 Authority Conducting:  VZC County Clerk 

  

   Spoiled Ballot Log Fill out Election Name: Democratic Primary 2024 

 Voting Type: Election Day & date 

 Polling Place Name: Name plus Pct # 

 Page Count 

For each spoiled ballot Fill out: Register of Spoiled Ballots entry: Spoiled ballot #, 
Name of Voter, who spoiled it, Other 

 Fill out Spoiled Ballot Log entry: date, time, spoiled by initials, 
reason, check paper or electronic (Duo), check Replacement 
Ballot or Replacement Blank Paper (Duo). 

 Put spoiled ballot in Gold Envelope Spoiled Ballots 

 Put poll pad ticket in Gold Envelope Spoiled Ballots if it is a 
change from Democratic to Republican Party 

  

After Polls Close - Complete Sign and date form 

 Put Form in Gold Envelope Spoiled Ballots 
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Register of Spoiled Ballots Form 7-93 Verity Spoiled Ballot Log  
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List of Provisional Voters Log 

The List of Provisional Voters Log is a list of provisional Democratic Party ballots cast.  

When needed - Begin Fill out Type of Election: Democratic Primary 2024 

 Date: Election Day 

 Polling Place Location: Pct #, Name of Location 

 Authority Conducting:  VZC County Clerk 

  

For each provisional ballot Fill out: Name of Voter 

 Put completed provisional ballot and printer receipt, signed by 
voter, into White Envelope – Envelope for Provisional Ballot 
Affidavit Envelopes 

  

After Polls Close - Complete Sign and date form 

 Put Form in White Envelope Provisional Ballots 
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Provisional Ballot – Affidavit of Provisional Voter 

This is located on the green provisional envelope. 

 

Election Judge Fill out Type of Election: Democratic Primary 2024 

 Precinct #: (1A, 1B, … 4E) where voting 

 Precinct #: where voter is registered (if known) 

 Date: Election Day 

 Authority Conducting:  VZC County Clerk 

  

Voter Fill out: Name, address, DOB, TXDL#, SS#, US Citizen checkbox, 
& signature 

Voter Sign receipt from printer for provisional ballot 

Election Judge Verify affidavit is signed. 

Election Judge Give voter Notice to Provisional Voter (Form 9-1). 

Election Judge If voter did not present acceptable Id/reasonable impediment 
also give voter Notice to Provisional Voter with Unacceptable ID 
(Form 9-2) 

 

 



14 
 

Notice to Provisional Voter 

 

Election Judge (if voter did not 
present acceptable id) 

Fill out Form 9-2, Notice to Voter with Unacceptable ID/No 
Reasonable Impediment 

 Fill out:  Six days from election (March 5 + 6 ) = March 11 

 County: Van Zandt 

 Voter Last Name, First Name, VUID if known 

 Pct # (1A, 1B, …. 4E) 

Election Judge Give Forms 9-1 & 9-2 to voter 

  

Election Judge – All Provisional 
Voters 

Give Form 9-1 to voter 
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Form 9-1 – ALL Provisional Voters Form 9-2 – Provisional Voters Without 
Acceptable ID/Reasonable Impediment 
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Provisional Ballot – To Be Completed by Election Judge 

This is located on the green provisional envelope. 

 

Election Judge Verify/Complete Fill out Type of Election: Democratic Primary 2024 

(see Affidavit of Provisional Voter 
Form) 

Precinct #: (1A, 1B, … 4E) where voting 

 Precinct #: where voter is registered (if known) 

 Date: Election Day 

 Authority Conducting:  VZC County Clerk 

  

Election Judge Fill out: Checkbox for acceptable form of ID 
               Reason for voting provisionally 
               If OTHER, state why DO NOT LEAVE BLANK 
               Date 
               Sign 

Election Judge Put completed provisional ballot affidavit in White Envelope – 
Envelope for Provisional Ballot Affidavit Envelopes 

Election Judge Put signed printer receipt for provisional ballot in White 
Envelope – Envelope for Provisional Ballot Affidavit Envelopes 
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Oath of Assistance 

If a Democratic Party voter requires assistance from a non-election worker, administer the oath of 

assistance to the helper, have the helper enter their signature, name, address, relationship to voter, and 

whether or not they are being compensated. 

 

When needed - Begin Fill out Type of Election: Democratic Primary 2024 

 Date: Election Day 

 Polling Place Location: Pct #, Name of Location 

 Authority Conducting:  VZC County Clerk 

  

For each voter being assisted Perform Oath of Assistance 

 Require assistant to fill out their name, signature, address, 
relationship to voter, and whether or not they are being 
compensated 

  

After Polls Close - Complete Sign and date form 

 Put Form in Envelope 2 Yellow 
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Register of Surrendered Ballots by Mail 

The Register of Surrendered Ballots by Mail is a list of surrendered vote-by-mail Democratic Party 

ballots. 

When needed - Begin Fill out Type of Election: Democratic Primary 2024 

 Date: Election Day 

 Polling Place Location: Pct #, Name of Location 

 Authority Conducting:  VZC County Clerk 

  

For each surrendered ballot Fill out: Name of Voter, Date, Ballot Serial Number 
Provide Cancel Ballot Form to voter to complete.  

 See Request to Cancel Ballot by Mail – Poll Location – Section 
#2 

  

After Polls Close - Complete Sign and date form 

 Put Register of Surrendered Ballots by Mail in Gold Envelope – 
Envelope for Requests and Canceled Ballots 
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Request to Cancel Ballot by Mail – Poll Location 

If a voter would like to cancel their Democratic Party vote by mail ballot (VBM), the voter must fill out 

the top part of this form.  The election judge completes the form. 

Voter Fill out top section with name, VUID#, election name 
(Democratic Primary), date, signature 

Voter – either Section 2 OR 2nd  Section - VBM ballot to surrender 

Voter – Section 3 3rd  Section – Does not have VBM ballot to surrender 

Election Judge Fill out voter name, VUID#, date, Pct # (1A, 1B, … 4E), judge’s 
name and judge’s signature 

Election Judge If voter surrendered ballot or qualified for section 2, voter votes 
a normal ballot. If voter now wants a Republican ballot be sure 
to note that on the cancel request. 

Election Judge If voter did not surrender the VBM ballot, voter must vote 
provisionally. If voter now wants a Republican ballot be sure to 
note that on the cancel request. 

 
 

Put Request to Cancel Form in Gold Envelope – Envelope for 
Requests and Canceled Ballots 

 Put poll pad ticket in Gold Envelope – Envelope for Requests 
and Canceled Ballots if it is a change from Democratic to 
Republican Party 

 

 


